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Report Overview 
This report provides a listing of grant and contract proposal submissions grouped by college or unit 
and department or division for a specified time period. It can be limited to a specific college/unit(s) 
or department/divisions(s). The report options allow for a breakdown of proposal costs or award 
information when applicable. 
 
Please note that this report may not reflect proposals submitted in the last thirty days. 
 

Prompts 
 

 
1 - Prompts 

 Starting Proposal Submitted Date: Proposals submitted on or after this date will be 
displayed. 

 Ending Proposal Submitted Date: Proposals submitted on or before this date will be 
displayed. 

 College(s): Enter the 3 digit UEI code(s) for the college or 
organizational unit, or choose from the pick list ( ). 
021 – Arts & Letters 
023 – Natural Sciences & Mathematics 
025 – Social Sciences & Interdisciplinary Studies 
030 – Business Administration 
040 – Education 
050 – Engineering & Computer Science 
060 – Health & Human Services 
070 – Academic Affairs 
071 – Continuing Education 
072 – Student Affairs 
074 – University Affairs 
078 – Information Resources & Technology 
079 – President’s Office 
080 – Other 

 Department/Centers and Institute(s): Enter the 6 digit UEI code(s) for the department, 
center, institute, or division. These are in order by 
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). 
 Report Option: Enter the code for the report option requested: 

1 – Proposal Amount (Displays total amount 
requested) 
2 – Proposal Amount with Detail (Displays breakout 
of the requested direct and F&A costs) 
3 – Proposal and Award Amount (Displays total 
amount requested and amount awarded when 
applicable) 

 Print Code Numbers on Report: Y - Will show College/Unit Codes, 
Department/Division Codes and Principal 
Investigator codes. 
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Report Detail 
This report has three options, showing different types of detail.  
 
Report Option 1 can be printed on Letter sized paper. Report Option 2 and 3 are designed for Legal 
sized paper, but may be reduced in size to print on Letter sized paper. 
 

Report Option 1 = Proposal Amount 
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2 - Report Option 1 = Proposal Amount 
 
 

 Project ID The Project ID is the primary identification number of a total grant 
or contract. If there are multiple years of funding in a proposal, they 
will share a common Project ID. The suffix after the dash represents 
specific portions of an overall project (i.e. Task Orders). 

1

 Proposal # The Proposal Number identifies a specific proposal or year of 
funding. The suffix after the dash represents the year of funding. 

2

 St (Status) The status of the proposal as of the report date. The different status 
codes and their meanings are listed at the bottom of the report. 

3

o A = Awarded – The proposal has been awarded. 
o CL = Closed – The proposal was awarded, the project was 

completed, and the account has been closed. 
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o CN = Cancelled – The proposal was originally awarded but was 
subsequently cancelled by the funding agency. 

o L = Letter of Intent – There is a letter of intent to fund on file, 
but a grant or contract has not been received. 

o PR = Proposal – The proposal has been submitted, but 
notification from the funding agency has not been received. 

o R = Rejected – Notification has been received from the funding 
agency that the proposal has been rejected. 

 Funding Type/Agency The type of funding agency, followed by the name of the funding 
agency.  

4

 Proposal Title The title of the submitted proposal. Is followed by the year number if 
part of a multiple year proposal. 

5

 Proposed Start  The proposed start date for the project. If there are multiple years of 
funding requested, this is the start date for that individual year. 

6

 Proposed End The proposed end date for the project. If there are multiple years of 
funding requested, this is the end date for that individual year. 

7

 Proposed Budget The total amount requested for the project or for an individual year 
of a multi-year project. The total includes direct costs and facilities 
and administration (F&A) costs. 

8

 College/Unit The college or organizational unit. Will optionally display the three 
digit college/unit code. 

9

 Department/Division The department, center, institute or division. Will optionally display 
the six digit department/division code. 

10

 Principal Investigator The name of the principal investigator. Will optionally display the six 
digit code associated with the PI. 

11
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Report Option 2 = Proposal Amount w/Detail 

 

1 2 3

3 - Report Option 2 = Proposal Amount w/Detail 
 
 
 
The fields are the same as for report option 1, with the following additional detail: 
 

 Direct Costs The total direct costs requested for the proposal or individual year of 
the proposal. 

1

 F&A The total Facilities & Administration (F&A) costs requested for the 
proposal or individual year of the proposal. 

2

 Cost Share If cost sharing was contributed, a figure demonstrating the 
commitment is shown here. This amount is included for 
informational purposes only and is not calculated as a part of the 
total proposed budget. 

3
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Report Option 3 = Proposal and Award Amount 

 

1 2 3

4 - Report Option 3 = Proposal and Award Amount 
 
The fields are the same as for report option 1, with the following additional detail shown if the 
proposal has been awarded: 
 

 Award Start The start date for the project, or year of the project if there are 
multiple years of funding. 

1

 Award End The end date for the project, or year of the project if there are 
multiple years of funding. 

2

 Awarded Budget The total amount awarded for the project, or for an individual year if 
a multi-year award. Includes direct costs and facilities and 
administration (F&A) costs. 

3

If not awarded, these additional columns will be blank. 
 

Sort/Organization 
Proposals submitted within the specified time frame are sorted and grouped by College, 
Department, Principal Investigator, funding type Project ID. 
 
Subtotals are calculated for each department and college. 
 

Note 
This report may not reflect proposals submitted in the last 30 days. 
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